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GUESTS: 
		
	AGENDA ITEM
	DISCUSSION
	FOLLOW-UP ACTION

	I. Call to Order
	The meeting was called to order at 9:07 AM by Chair Erik Johnson.
	

	II. Adoption of Agenda
	No additions or changes were proposed.
	Minutes Adopted 

	III. Approval of Minutes
	Minutes from October 15th were reviewed. Motion to approve by Monica; seconded by Edwin.
Minutes approved unanimously via chat vote.
	

	IV. Action Items/
Presentations
	1. Boilerplate Syllabi Language (AI Policy)
Discussion:
· Erik reviewed the draft boilerplate language for faculty to include in syllabi regarding AI.
· Document intentionally kept general for broad applicability.
· Edits submitted by Adoria were incorporated.
· Motion to approve by Monica; seconded by Edwin; approved via chat vote.




2. Faculty AI Survey
Discussion:
· Survey assesses faculty attitudes and familiarity with AI tools.
· All prior feedback included.
· Motion to approve by Monica; seconded by Adoria; approved.
· Discussion on timeline: faculty preferred releasing now, before Thanksgiving.
3. RSI (Regular & Substantive Interaction) Faculty Survey
Discussion:
· Survey evaluates awareness and implementation of RSI.
· No further edits requested.
· Motion to approve release timeline by Monica; seconded by Adoria; approved.
· Group agreed to release after Thanksgiving break due to concerns about back-to-back surveys.
4. Canvas Global Announcement – Student Guidance on Missing Courses
Discussion:
· Erik presented draft global announcement for January Canvas login.
· Purpose: Help students troubleshoot missing classes on Canvas (e.g., check “All Courses,” verify enrollment, wait up to 24–48 hours for sync, contact instructor via Campus Solutions, then Canvas Help Desk).
· Significant discussion and edits made, including:
· Clarifying that Canvas sync may take up to 48 hours.
· Removing or adjusting language around response timelines to instructors.
· Ensuring students check Canvas regularly.
· Motion to approve the announcement (with edits) by Monica; seconded by Adoria; approved via chat vote.
.



	Distribute approved AI syllabi language via faculty-wide email.






















Follow-Up Action:
 AI Survey to be released this week (before Thanksgiving).










Follow-Up Action:
Release RSI Survey the week following Thanksgiving.









Follow-Up Action:
 Erik will send final language to Jonna for implementation as a Canvas global announcement in January.



	V. Standing Items
	District DE Committee Updates
Discussion:
· Erik shared that district-wide discussion is ongoing regarding the Laney–Merritt merge.
· Future structure may include a single Oakland City College Distance Education Committee overseen by district DE.
· Details still tentative.

	
Follow-Up: Continue monitoring and report updates.


	VI. New Business
	1. Planning for Flex Day Workshops (January & March)
Discussion:
· Two potential workshops: RSI Training and AI/Nectar Training.
· Group determined RSI is the higher priority for January Flex Day.
· AI/Nectar workshop to be scheduled for March 11 Flex Day.
· Adoria will lead the March AI workshop and invite a representative from Nectar.
· RSI workshop will include:
· What RSI is and why it matters (including accreditation).
· Examples of effective RSI practices (announcements, discussions, inbox messaging).
· Template/sample RSI Communication Plan for faculty.
· Sharing best practices among participants.

	

Follow-Up Actions:
- Erik to develop draft RSI workshop structure and sample communication plan.

- Adoria to coordinate with Nectar representative for March workshop

	VII. Old Business
	Discussion:
· Captioning and DECT Grant applications remain an outstanding topic; noted but not discussed in depth.
Follow-Up: Return to this item in a future meeting.

	

	VIII. Announcements
	Announcements
· Congratulations extended to Adoria for her recent AI-related newscast interview.

	

	IX. Adjournment
	Meeting adjourned at approximately 10:30 AM.
	



Merritt College puts students first. Through our rich educational programs, we foster a culture of equity and inclusion that empowers students to achieve their greatest potential and make meaningful contributions to their respective communities and our global society.
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