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** Students enrolled in 6 units or more pay an AC Transit Easy pass fee according to California Ed Code 76361.1 (b)(1) authorizes this fee 
** Proposition A requires that students enrolled in 6 units or more are charged this fee 
** Currently the Peralta Community College District (PCCD) does not have a fee waiver policy for low income students and all students must pay this 
fee 
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STEP 1: 

The student obtains 
the form online from 

the Peralta 
Admissions & 

Records website or 
the College 

Admissions & 
Records Office. See 

link below 

STEP 2: 

The student completes the 
form, selects one of the six 
options listed and provides 
supporting documentation, 

signs the form and submits to 
the Staff Assistant of the VPSS 

** Merritt College does not 
have a Dean of Students 
therefore, the VPSS will sign 
in lieu of the Dean 

STEP 4: 

The Vice President of 
Student Services renders 
a decision, signs the form 
and forwards to the Staff 

Assistant of the VPSS 

STEP 5: 

The Admissions & 
Records Office forwards 

the document to the 
District Admissions & 

Records for further 
review and signature from 

the Vice Chancellor of 
Student Affairs 

STEP 6: 

The District Admissions & 
Records renders a decision, 

signs and notifies the college 
and student of the outcome 

STEP 4: 

The Staff Assistant of the 
VPSS logs the 

request/packet for 
documentation purposed 

and forwards to the 
Admissions & Records Office 


